	NCCN

	Tier 4
	 Calendar and Building Request Form

	This form is to be used to facilitate the placement of an activity on the NCCN Calendar.  Please complete the information below and submit it to the Church Office no later than the first day of the month in which the activity is to be held.  As verification, a copy of this form will be mailed to you.  If you have any questions, contact the Church Office at 405-321-3425.



	Activity:
	     

	Ministry or department sponsoring  the activity:
	     

	
	

	Will this activity be…
	 FORMCHECKBOX 
One time:
	
	 FORMCHECKBOX 
Periodic
	 FORMCHECKBOX 
Ongoing        FORMCHECKBOX 
Weekly

 FORMCHECKBOX 
Monthly         FORMCHECKBOX 
Quarterly

 FORMCHECKBOX 
Other 

	
	· 

	If this is not a regular activity, please give a brief description:

	     

	

	


	Logistics

	Date(s):
	     
	Time(s):
	     

	Number of people expected:
	     
	Rooms needed?:
	     

	Person in charge:
	     
	Phone #:
	     

	Person to unlock bldg:
	     
	Phone #:
	     

	Person to lock bldg:
	     
	Phone #:
	     

	· In the event an activity is cancelled or postponed, the church Office is to be notified.  At least two adults MUST BE present on site during any event/activity involving minors (under the age of 21).

· Unless otherwise instructed, the facility is to be left clean and in the same configuration as it was prior to this usage.


	Signature

	Your Name:
	     
	Today’s Date:
	     

	*Signing is an indication you have read the guidelines contained herein and agree to them.  In addition, it will be the understanding of NCCN that you will be onsite throughout this function


Additional Guidelines

Behavior and Dress Code

1. The gymnasium is part of the church.  Because of our interest in influencing others for Christ, participants will conduct themselves and dress with high Christian standards.

2. There will be no profanity or coarse talk.

3. Inappropriate display of affection is out of place in NCCN facilities.

4. These things are not to be brought to the facilities: anything considered a weapon, tobacco, alcohol, nor controlled substances.  There will be no smoking allowed.

5. Dress must be reasonable and proper.

6. Shirts and shoes must be worn at all times.

7. Modesty should be the standard of judgment.

8. Any person(s) who fails to comply with all policies and procedures will be asked to leave. 

Liability
1. The use of NCCN facilities and equipment will be at the risk of the participant.  NCCN does not assume liability or responsibility for any injury to a user of their facilities.

2. NCCN does not make any express or implied warranty of the premises, the equipment, machinery, fixtures or furniture,

Gymnasium

1. Kicking of basketballs and volleyballs is not permitted.

2. Participants may not hang from the basketball goals.

3. Shirts and shoes must be worn at all times in the gymnasium.

	Response

	
	
	Activity has been placed on Church Calendar as requested above.

	
	
	Activity has been placed on Calendar with the following restriction

	
	
	Activity cannot be placed on the calendar as requested for the following reason(s):

	
	
	NCCN Staff or Team Leader

	
	

	
	

	Authorized Signature
	
	Date:
	
	

	
	
	
	








